
 

Email Policies, Procedures, Guidelines, and Compliance: Lost and Found updated fall 2020 

Email Policies, Procedures, Guidelines, and Compliance 
Lost and Found: A Centralized, Physical Location 
 

 
Lost and Found Policy: All items found on campus will be turned in to the Office of Public Safety.  Lost and 
Found announcements will no longer be promoted individually through email using Google Groups.   
 
Lost and Found Overview 
Lost and Found provides for the care and restitution of unclaimed, lost, or abandoned property. The goal of 
Lost and Found is to ensure all lost items are returned to their rightful owner in a timely and efficient manner. 
 
To Claim Property 
To claim property, contact Public Safety at the non-emergency number 309-794-7000. To ensure property is 
returned to the rightful owner, Public Safety requires the claimant to provide a valid picture identification and 
to sign-off on the property release log. 
 
To Turn in Lost and/or Abandoned Property 
Individuals may drop-off single items at the Public Safety Office.  The Public Safety Office is located in the 
lower level of Sorenson Hall. To access, go to the back entrance of Sorensen Hall (dock area) and buzz in via 
Police Public Safety. You must be wearing a mask to enter. 
 
Campus Events Posting Compliance 
Lost and Found announcements submitted for promotion to any of the Google Groups or Newsletters will be 
directed to the Public Safety Office 
 

 

 

 

 

 

 

 

 

 

 

 

 


